[image: ]
[image: ]
[image: ]
[Title of proposal]
Administrative Section

List of participants
Participant 
No.
Participant organisation name
Country (code)
1 (Coordinator)


2


3





















TABLE OF CONTENTS
1	Overview	3
2	Identification of the tenderer	4
2.1	Name of entity 1	4
2.2	Name of entity 2	4
3	Compliance with selection criteria	5
3.1	Criterion A: Ability to perform R&D up to original development of the first products	
 or services		5
3.2	Criterion B: Experience with Multi-disciplinary & Cross-organisational Pathway	
Planning	5
3.3	Criterion C: Proven Collaboration with Procurers & Stakeholder Management	5
3.4	Criterion D: Criterion D: Commercially exploit the results of the PCP, including intangible results in particular IPRs	6
4	Declarations of honour	7
5	Power of Attorney for the lead contractor	8
6	Statistics	9

[bookmark: _Toc365365497]LIST OF FIGURES
Es konnten keine Einträge für ein Abbildungsverzeichnis gefunden werden.
LIST OF TABLES
Es konnten keine Einträge für ein Abbildungsverzeichnis gefunden werden.
[bookmark: _Toc155275381][bookmark: _Toc369791550][bookmark: _Toc521682210]Overview
The following sections provide a framework for presenting all administrative information. Sections may be added if required.
Clarification or additional evidence may be requested where there is any doubt.
More detailed information for the phase II and III offers may be provided in the call-offs.
The following table may be helpful in clarifying the expected signed forms as part of the administrative package:
	Documents 
	Lead Contractor
	Co-contractor(s) / Partners
	Sub-contractor(s)

	ADMINISTRATIVE – 1 PDF file containing TD3a, TD3b, TD4, TD5

	TD3a (exclusion criteria)
	X
	X
	X (if budget share is > 10%)

	TD3b (on/off award criteria)
	X
	
	

	TD4 (power of attorney)
	
	X
	

	TD5 Administrative section
	X

	TECHNICAL – 1 searchable PDF file, max. 80 pages

	Technical section
	X

	FINANCIAL – 1 PDF file and one xlsx file

	Financial section
	X


[bookmark: _Toc155275382]Identification of the tenderer
Provide a complete list of authorised signatories for the tenderer.
Provide here the documentary evidence necessary to identify the tenderer. This includes a signed Legal Entity Form with its supporting evidence. All tenderers (including all members of the group in case of joint tender) must provide this form. The form is available on: http://ec.europa.eu/budget/contracts_grants/info_contracts/legal_entities/legal_entities_en.cfm. 
In addition, for each entity participating in the tender (all members of the group in case of joint tender as well as the subcontractors) complete the table below (create copies).
[bookmark: _Toc155275383]Name of entity 1
	1 
	Name of the legal entity (copy and paste this table as many times as needed)

	Briefly describe the activities to be performed by this entity


	VAT number
	Provide the entity's VAT registration number (if not applicable complete N/A)

	Type of tenderer
	Select: Lead Contractor / Co-contractor

	Website URL
	

	Contact details of the authorised signatory

	Name
	

	Job title
	

	Email
	

	Contact details of coordinating person (can be different from the authorised signatory)

	Name
	

	Job title
	

	Email
	


[bookmark: _Toc155275384]Name of entity 2
Copy previous table if necessary.
…
Copy the heading and previous table to add more entities
[bookmark: _Toc155275385]Compliance with selection criteria
In this section:
provide a description of relevant reference and /or previous projects (executed during the last 5 years);
demonstrate the expertise and working experience required to undertake an innovative R&D project by summarising relevant expertise of key personnel and competences the tenderer considers necessary to complete the project;
confirm that the tenderer has a Business Continuity / Disaster Recovery / Risk Management plan that ensures the described services are delivered in the event of a disruption affecting the tenderer's business and ensuring continuity of supply / service from critical suppliers;
confirm that the tenderer will take the appropriate level of insurance cover if awarded the contract.
In addition to the points above, provide in the sub-sections below the required evidence of your compliance with selection criteria A to D.
Should there be any doubt as to any of these criteria, tenderers may be requested to provide additional information.
[bookmark: _Toc155275386]Criterion A: Ability to perform R&D up to original development of the first products or services
The evidence required is a description of the capacity, materials and equipment that are available to the tenderer for research, prototyping and limited production and supply of the first set of products or services.
[bookmark: _Toc155275387]Criterion B: Experience with Multi-disciplinary & Cross-organisational Pathway Planning
The evidence required is a list of successfully completed projects similar in nature and a summary of expertise of key technical personnel. Further to that, a detailed list of technical tools or software in the tenderer's possession, if appropriate for the DYNAMO challenge, is required. Tenderers should showcase their expertise in designing, modelling, and implementing multi-disciplinary and cross-organisational care pathways, especially for disruptive care situations. Evidence can also be client feedback that emphasises the tenderers capability in this specific area.
[bookmark: _Toc155275388]Criterion C: Proven Collaboration with Procurers & Stakeholder Management
The evidence required is a list of instances where tenderers have successfully engaged with procurers, emphasising the tenderer’s ability to manage diverse stakeholder expectations, navigate bureaucratic processes, and deliver results in a (public) procurement setting. Case studies or references from past public-sector collaborations would be valuable in this regard.
[bookmark: _Toc155275389]Criterion D: Criterion D: Commercially exploit the results of the PCP, including intangible results in particular IPRs
The evidence required is description of the financial and organisational structures that are available to the tenderer for management, exploitation and transfer of IPRs and for generating revenue by marketing commercial applications of the results.
[bookmark: _Toc155275390]Declarations of honour
Please provide Declarations of Honour on Exclusion Criteria (TD3a) for:
in case of single tenderer, the contractor
in case of joint tenders, the lead contractor and each member of the consortium or group
In case of subcontracting, all subcontractors whose share of the contract is above 10 % or whose capacity is necessary to fulfil the selection criteria.
Please provide a Declaration of Honour on On/off Award Criteria (TD3b).
[bookmark: _Toc155275391]Power of Attorney for the lead contractor
(Joint bids only): Provide the mandate for the lead contractor using the power of attorney template (TD4) filled in for each member of the consortium or group.
[bookmark: _Toc155275392]Statistics
For statistics purposes, please fill in the table below for each participating entity (lead contractor, co-contractors/partners, and sub-contractors, if applicable).
	Participant organisation name
	SME (yes/no)[footnoteRef:2] [2:  If yes: The legal status of the Applicant must be an Small and Medium Enterprise compliant with the EU definition of SMEs.] 

	Founding year
	Town
	Country
	EU Member State (yes/no)
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